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APPLICATION FORM
Our organisation is committed to treating all applicants equally and fairly based on their skills, experience, and ability to fulfil the duties required of the role applied for. This is regardless of any protected characteristics (ethnicity, gender or gender re-assignment, religion or belief, sexual orientation, physical/mental disability, age, pregnancy or maternity, marriage, or civil partnership).

Applicants must share with us all the relevant information that we have requested in this application form, but we would like to reassure applicants that any information provided will be treated in the strictest confidence in a fair and open manner. Suitable applicants will not be refused employment because of offences or conduct which are no longer relevant, and do not place them at, or make them a risk in – the role for which they are applying. We will ensure that all our recruitment and selection practices reflect this commitment.

	Post Details

	Position applied for
	

	Where did you see the post advertised?
	

	Personal Details

	Title:
	Surname:
	Pronouns:

	Forenames(s): 
	Preferred Name:

	Address:

Postcode:
How long have you lived at this address:       
	Former or Other Name/s:
(including Maiden Name)
 

	If less than 5 years please provide all previous addresses for past 5 years.

	Previous address:

Postcode:
Length of time at this address:
	Previous address:
 
Postcode:
Length of time at this address:

	Home telephone number
	

	Mobile telephone number
	

	Work telephone number
	

	Email address
	

	National Insurance Number
	

	Education

	[bookmark: _GoBack]Please provide details of all post-secondary education or training. In addition, include information about your secondary education and the grades required for the position, as outlined in the person specification.

	School/College/University
	Date
	Qualification
	Subject and Grade
	Full/part time study

	
	  
	 
	 
	 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Professional Registration (teaching positions only)

	Do you have Qualified Teacher Status 
	YES / NO

	Date awarded
	

	Have you successfully completed your induction?
	YES / NO

	What subjects are you qualified to teach?
	

	Teacher Reference Number (TRN)
	

	Membership of Professional Bodies (if relevant to the role)

	Name of Organisation/Institution
	Level of membership
	Membership number
	Expiry date

	
	  
	 
	 
 

	Other relevant training or qualifications (please give details below)

	 
 
 

	Current Employment

	Are you currently in employment? 
(If no go straight to the next section)     
	YES / NO

	Name and address of employer
	

	Current job title
	

	Start Date
	
	End Date (if applicable)
	

	Contract type
	
	Notice period
	

	Salary (including allowances)
	
	Reason for leaving
	

	Key Duties:


	
Employment History

	Please provide details of your full employment history other than your current employment listed above since leaving secondary education.  

	Employer’s name and address
	Dates
(DD/MM/YY)
	Position held and duties
	Reason for leaving

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Explanation of periods not in Education, Employment or Training 

	Please detail each period (of more than four weeks) when you were not in employment, education or training.

	From 
(DD/MM/YY)
	To
(DD/MM/YY)
	Reason for gap

	
	
	

	
	
	

	
	
	

	
	
	

	Supporting Statement (please give details of your skills, abilities, experience and personal qualities to demonstrate how you meet the criteria in the person specification, using examples wherever possible)

	 
 
 
 
  
 
 
 


 
 
  

	Declarations:

	Related Parties 

	Are you a relative or a partner of, or do you have a close personal relationship with any employee, volunteer or Governor? 
	YES / NO

	If yes, please state their full name and position
	

	Have you previously sought employment with, or been employed by the College?
	YES / NO

	If yes, please provide details
	

	Right to Work 

	Do you require permission to work in the UK?
(you will be required to provide evidence of eligibility to work in the UK and please note we are unable to provide sponsorship) 
	YES / NO

	If yes, do you have a current permit to work? 
	YES / NO

	Referees

	Please provide contact details for all referees over the last 2 years of employment. You are responsible for providing accurate contact details so that referees can be contacted.
· The first referee MUST be your current or most recent employer (or your course tutor if you are currently in, or have just left, full time education).
· Professional references will not be accepted from work colleagues who are not authorised to provide professional references in an official capacity on behalf of the organisation, or from people writing solely in the capacity of friends, or from relatives.
· If you have worked in the same role for the past two years, please include details for a second reference
· If the reference is from a school, it must be provided by, or confirmed with, the Headteacher. 

	
	Referee 1
	Referee 2

	Full Name
	 
	 

	Position
	 
	 

	Address
 
	
	 

	Telephone
	 
	 

	Email
	 
	 

	Can we approach prior to interview? YES / NO
	Can we approach prior to interview? YES / NO

	Data Protection

	The information that you provide on this form will be treated as confidential and will only be processed in accordance with current data protection legislation. Further information is available in the College’s Privacy Notice available on the website. 
We will only transfer the information we hold about you to third parties outside the College for the effective running of the organisation or where we are required to do so by law.
We may check the information provided by you on this form with third parties.  By signing the application form you consent to the processing of sensitive personal data for the purpose of recruitment and selection.

	Declaration

	I declare, to the best of my knowledge and belief, that the information I have given in all parts of this application form are complete, true and correct and can be treated as part of any subsequent contract of employment.  I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job offer is subject to references, checks on relevant qualifications, online checks (such as social media), employment eligibility and criminal convictions, and a medical report, all of which must be deemed by the College as satisfactory.

	Signature   

	Date



Please return your completed application preferably by email to hr@slindoncollege.co.uk or alternatively by post to Human Resources Officer, Slindon College, Slindon House, Top Road, Slindon, Arundel, West Sussex BN18 0RH.
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